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Application number:__________
(This will be sent to you by SMS when we receive your application form)
2012 APPLICATION FORM – TSiBA Eden Campus
This is an application form for admission into TSiBA Eden. Successful applicants will be admitted into one of our two accredited programmes:

1) the Higher Certificate in Business Administration (HCBA)* or

2) the Certificate in Practical Business Administration (CPBA)
Applicants who are accepted on to one of these programmes will receive an academic scholarship, which covers tuition and textbook costs.  Students from areas outside of Knysna’s municipality may apply for a hostel scholarship, which covers housing and meals.  Students are responsible for their own travel costs, medical costs, toiletries, bedding and daily needs.

*N.B. Our Cape Town campus in Pinelands also offers the HCBA as well as a 3 year, accredited Bachelor of Business Administration (BBA) degree in Entrepreneurial Leadership.  Please also note that our campus in Karatara has hostels but our Cape Town campus does not.  

IF YOU MEET THE FOLLOWING CRITERIA, APPLY IMMEDIATELY.  DO NOT WAIT FOR YOUR NATIONAL SENIOR CERTIFICATE!  (This is only released after our closing date and if you wait for it, you will be too late to write your entrance exams.) Apply straight away by completing this application form and completing your entrance exams.

Criteria:

· You have passed (or are busy with) Grade 12 and can produce your most recent results(June exam results are accepted for application purposes). All subjects are considered.
· If you are 25 or older and do not have a matric certificate you can apply to TSiBA for Recognition of Prior Learning. NB: If you would like to apply for RPL please contact suzi@tsiba.org.za or visit our website for guidelines about our additional requirements that must be submitted together with this application.
· You are willing and able to study full time
· You are a South African citizen or have the relevant documents to study in SA. NB: If you are a foreign student please contact suzi@tsiba.org.za or visit our website for guidelines about our additional requirements for foreign students.
· You are interested in business
· Your Mathematical understanding is good (algebra / calculations)
· Your English is good (read, write and understand)
In addition, the following qualities will enhance your chances of selection:

· You want to use your education to ignite opportunity for others too

· You are involved in your community
· You have a positive and proactive attitude
· You have an entrepreneurial mindset
· You are emotionally mature
· You display leadership potential
Selection Procedure:

· Only neat, fully completed application forms will be considered

· All attachments have to be secured to the back pages of the form where indicated.

· On receipt of your application, an acknowledgement will be sent by SMS to your cell phone along with a reference number.  Write this reference number in the space provided on page 1 and save the sheet until we contact you.

· If you need to forward paperwork like school results, this reference must be stated so that we may file it with your original application.

· Please ensure that you are contactable at all times.  Failure to respond to messages left on the cell number of your choice may result in you missing appointments which will disqualify you.  If your number is not reliable, please give us the number of a reliable contact person and tell them who we are and that they should expect our calls.

· If your application is accepted, you will be called to complete certain tests, interviews and possibly an orientation camp. Failure to turn up on time for these appointments will disqualify you.

· You do not have to pay anything to make your application if it is sent in before the closing date on this form.

· Late applications will however carry R50 administration charge.

· If you are successful and are offered a place you will receive an academic scholarship which will cover your tuition and stationary only.  A non-refundable registration fee of R600 will be charged at R60 per month in advance over ten months or may be paid off up front. 

· Limited hostel spaces are available by application for 17-27 year olds for students living outside of the Knysna Municipality. 

· Priority is given to students from distant communities.  Subsidised board and lodgings will be charged at a non-refundable amount of R600 for the year or R60 per month in advance over 10 months or may be paid off up front.  A contract will be signed by all hostel students containing the hostel regulations and our terms and conditions.  Failure to adhere to these conditions will result in a disciplinary hearing and could result in the loss of your space in hostel.

· If you pass your year of study and have achieved well, you may apply to study for the alternative Certificate at TSiBA Eden or, if you pass the HCBA with 50% or more in all of your subjects, you may apply to enter the 3 year degree programme at our Cape Town campus.  An application for further study will be considered on the basis of your academic and/or business results, your performance as part of our student team and your level of social integration (e.g. mixing well within the TSiBA Eden community and maintaining a good disciplinary record).  Further study is not automatically awarded.  
Completed application forms must be posted to TSiBA Eden or delivered to our offices for attention “Applications 2012”. The postal and physical address for our campus is provided above.

Please do not send fax or email copies.
It is your responsibility to contact TSiBA Eden to follow up on the progress of your application. Please call 044 356 2789 x 14.

CLOSING DATE:  Friday 30 September 2011.
Late applications will carry a charge of R50 and will only be accepted up until the 9th of December 2011.
N.B. Remove pages 1 to 2 and keep them for future reference.  Do not post this sheet.

	FOR OFFICE USE ONLY



	Date received ______________________________________

	Received by (name) _________________________________

Signature, if all attachments provided ___________________

List outstanding items ________________________________
Application number __________________________________
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PLEASE COMPLETE IN BLOCK LETTERS

1. DETAILS OF APPLICANT

Please attach a certified copy of your ID document 

	Title (Mr, Mrs, Ms)
	

	Surname
	

	First Name
	

	Preferred Name
	

	Date of Birth
	D
	D
	-
	M
	M
	-
	Y
	Y
	Y
	Y
	Age 
	
	

	ID Number
	
	
	
	
	
	
	
	
	
	
	
	
	

	Country of Citizenship
	

	Place of birth (town and province)
provinde province)
	

	Do you have any disabilities?
	No 
	
	Yes (please specify)
	

	Race (for statistical reasons)
	Black
	
	Coloured 
	
	White 
	
	Indian 
	
	Asian 
	

	Home Address
	

	(the address you call home right now)
	

	
	

	Postal Code
	
	
	
	
	

	Postal Address
(the address where paperwork can be posted for you)
Postal Code
	

	
	

	
	

	
	
	
	
	
	

	Contact Numbers

Home
	
	
	
	-
	
	
	
	-
	
	
	
	
	

	



Work
	
	
	
	-
	
	
	
	-
	
	
	
	
	

	Your Cell Number(where you can be reached at all times)
	
	
	
	 -
	
	
	
	-
	
	
	
	
	

	e-Mail Address
	

	Home Language
	

	Dietary requirements 
	

	Do you have a criminal 
record?
	


2. DETAILS OF PARENT / GUARDIAN
	Title (Mr, Mrs, Ms)
	

	Surname
	

	First Name
	

	ID Number
	
	
	
	
	
	
	
	
	
	
	
	
	

	Home Address
	

	
	

	
	

	Postal Code
	
	
	
	
	

	Postal Address
	

	(if different from home address)
	

	
	

	Postal Code
	
	
	
	
	

	Contact Numbers

Home
	
	
	
	-
	
	
	
	-
	
	
	
	
	

	



Work
	
	
	
	-
	
	
	
	-
	
	
	
	
	

	



Cell
	
	
	
	 -
	
	
	
	-
	
	
	
	
	

	e-Mail Address
	

	Parents’ highest level of education e.g. primary, high school, tertiary 
	 Mother 
	Father 

	
	
	


3. DETAILS OF A FAMILY MEMBER OR CLOSE FAMILY FRIEND TO CONTACT IN CASE 
OF EMERGENCIES (This person must not live at the same address as the student or his/her parents/guardian and must be contactable via cellphone)
	Title (Mr, Mrs, Ms)
	

	Surname
	

	First Name
	

	Relationship to Applicant
	

	Contact Number (#1)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Contact Number (#2)
	
	
	
	
	
	
	
	
	
	
	
	
	


4. DETAILS OF REFERENCE FROM YOUR SCHOOL

Please attach a letter of reference from your school. This letter must make mention of your attitude and behaviour while at school.  A standard acknowledgement of registration at your school will not be acceptable.
	Title (Mr, Mrs, Ms)
	

	Surname
	

	First Name
	

	Job title at school(e.g. Math teacher)
	

	Name of School
	

	Contact Number
	
	
	
	
	
	
	
	
	
	
	
	
	


5. DETAILS OF REFERENCE FROM A COMMUNITY LEADER
This could be a minister from your church, a coach, etc. who can testify to your involvement in your community.  This letter must make mention of your attitude and behaviour in your community.  A blood relative cannot be a second reference.
	Title (Mr, Mrs, Ms)
	

	Surname
	

	First Name
	

	Relationship to applicant
	

	Contact Number
	
	
	
	
	
	
	
	
	
	
	
	
	


6. ACADEMIC QUALIFICATIONS 

a. High School Qualification

Please attach a certified copy of your Senior Certificate(or if you are currently in Grade 12, your November Gr11 or June/ August Gr12 report). Foreign students are required to submit a letter of verification from the South Africa Qualifications Authority (SAQA).
	Name of School
	                                                                 Year: 
	Matriculation Year 
	

	Telephone Number of School
	

	Senior Certificate Attainment (circle)
	Access to Bachelors Studies
	Access to Diploma Studies
	Access to Higher Certificate Studies
	Access to Certificate Studies
	Pass with Minimum Requirements

	Address of School
	

	Fax Number of School
	

	Email Address of School
	

	Subject
	Achievement Level (7-1)
	Percentage %

	e.g. Xhosa, First Language
	
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	


Signature of Principal: ____________________________

Please ask your school to place their stamp here as verification of your resultsand past attendance at the school
b. Post-Matric Studies

Please attach certified copies of all relevant certificates. NB: If you are older than 25 and do not have matric, you are required to submit a Recognition of Prior Learning (RPL)portfolio together with this application. For guidelines about additional requirements, please visit TSiBA’s website.
	Course Name
	Year
	Institution
	Completed
	If no, state reason

	1
	
	
	Yes/No
	

	2
	
	
	Yes/No
	

	3
	
	
	Yes/No
	


7. FINANCIAL STATUS and SUPPORT
Please complete the table below, filling in the details of your financial situation.
7(a) Who lives in the house with you? Please list everyone in the house. 
	Name 
	Surname 
	Relationship to you 
	Job title/ Occupation 
	Monthly Income

	
	
	
	
	Total:


7(b)What kind of structure do you live in? (circle) 

	Informal settlement
	Wendy house
	Flat
	Freestanding house
	Other: _________________


7(c)Do you have an external financial support structure? (i.e. someone that doesn’t live with you, but is supporting you or your family financially) 

	

	


7(d) How will you support yourself financially if you study full time at TSiBA Eden?
	

	


8. ABOUT YOURSELF

In the space provided below, please indicate why you would like to study business.

8(a)What is your dream job/ career?

	

	

	

	

	

	


8(b)How you think South Africa in general and your community in particular can benefit from having you successfully complete your studies. What are you going to contribute to society while you are a student and in the next five years after graduation?

	

	

	

	

	

	


8(c)Give an example of something you achieved and are proud of in the last 12 months.

	

	

	

	


8(d)What is your involvement in your community, your school and your home?

	

	

	

	


8(e)Tell us of an event in your life where you showed leadership potential.

	

	

	

	


8(f)How do your friends describe you?

	

	

	

	


8(g)Name one strength and one weakness of yours.
	

	

	

	


8(h)How did you first hear about TSiBA/ Who first told you about TSiBA?

	

	

	

	


8(i) What do you understand about what we do here?

	

	

	

	


8(j) Are you able to study elsewhere or is this your only option?

	

	

	


8(k)In the space below, tell us what you will do if you are NOT accepted at TSiBA.
	

	

	

	


I certify that all the information submitted is true and correct. I understand that TSiBA Eden reserves the right to verify any of the details supplied in this form. I understand and accept that TSiBA Eden’s decision on whether I am accepted or not is theirs and is final.
____________________________________________________________      ___________________
Applicant/ Guardian Signature)      





Date
(If you are under 18 years of age, a parent / guardian must sign on applicant’s behalf)
CHECKLIST
Completing this checklist will help you check whether you have fully completed the application form. Please remember that only fully completed application forms will be considered for selection. Place a tick in the box provided next to the checkpoint. 
	Have you filled in all the information requested on the form?
	

	Have you passed (or are you busy with) Grade 12?
	

	If you are older than 25 and do not have matric, you included a Recognition of Prior Learning (RPL) portfolio together with this application?
	

	Have you attached a certified copy of your ID document or your birth certificate? 
	

	Have you attached a letter of reference from your school?
	

	Have you attached a letter of reference from a community leader? 
	

	Have you attached a certified copy of your Senior Certificate (or if you are currently in Grade 12, your November Gr11 or June Gr12 report)?


	

	Have you attached a certified copy of your post matric qualifications (if applicable)? 
	

	Have you signed the application form?
	

	If you are under 18, has your parent / guardian signed the form?
	

	Have you attached your ID photo on the application form?
	


Please ensure that all necessary documentation is attached to this application form (page 10). Should any documents be missing from the application form, it will be regarded as incomplete and will not be processed until such time as all documents have been received.
If you are a foreign student, please obtains guidelines about TSiBA’s additional requirements for foreign students (email suzi@tsiba.org.za or visit www.tsiba.org.za) and complete the following questions:
	Have you provided a letter from the person or organization who will providing you with financial support while you study in South Africa?


	

	Have you submitted the South Africa Qualifications Authority (SAQA) certificate of evaluation of your high school/ secondary qualification?


	

	Have you provided a copy of your study permit or proof that you have applied for a permit?


	


If you have any questions about any of these attachments/ requirements, please

contact Suzi Cinderey, TSiBA Eden’s Human Capital Manager on +27 044 356 2789 ext.14.
Please secure all necessary attachments to this page.
The TSiBA Eden Offering
Introduction

TSiBA’s Vision:  Igniting Opportunity

TSiBA’s Mission: To be an innovative learning community that graduates entrepreneurial leaders who ignite opportunity and social change.
TSiBA Eden offers two innovative, first-of-a-kind, green 1 year certificate courses. These are: 

· a 1-year accredited Higher Certificate in Business Administration (NQF Level 5)

· an accredited 1-year Certificate in Practical Business Administration (NQF Level 4) 

 To fulfil the TSiBA mission, TSiBA Eden is focused on producing one of 3 outcomes for its graduates:

· Placement in further tertiary education.

· Placement in meaningful and aspirant employment.

· Own local regional SME within 5 to 10 years of graduating

Every year TSiBA Eden enrols 80 young post-matriculants from rural communities in the Southern Cape and beyond. The campus is situated in the small rural village of Karatara in the Southern Cape. TSiBA’s accredited offering is unique in that, in addition to offering the tertiary Higher Certificate in Business Administration (HCBA) fully accredited with the Dept of Higher Education, Eden also offers a practical entrepreneurial business course (CPBA) which is fully FET accredited with the Services Seta.  This “action learning” enables the students to apply their new skills in a practical way by working in environmentally-conscious businesses from the campus. 

Approximately 50 students with leadership potential are recruited each year from 38 disadvantaged and rural communities in South Africa. One of the things that sets TSiBA Eden apart from other tertiary institutions in South Africa is that we not only provide academics and facilitate the acquisition of practical business skills, but also provide full board and lodging for 60 of the non-local students for almost 10 months of the year – sometimes a vital cornerstone of providing holistic education, and creating safe and secure conditions for social transformation. 
More about the HCBA


The Higher Certificate in Business Administration is a 1-year accredited NQF Level 5 tertiary course registered with the Department of Higher Education.
In the HCBA programme, students are taught the basic theory business subjects of accounting, maths and financial management, as well as the life skills necessary to enable them to become leaders in the local business community. They also engage in a simulated entrepreneurial business game to give them a real feeling of applied business principles. In addition, the students do Business English as well as IT. “Going Green” is an environmental education syllabus through which the students learn about the environment, to understand the potential of sustainable agriculture, tourism and business. This is a subject taught throughout the 2 years. A monthly ‘green’ audit is also carried out on campus to ensure TSiBA Eden is in line with sound environmental principles. The students partake in this exercise as part of their studies.
HCBA students attend tutorials to ensure that skills learned are well-cemented. All students are also assigned a volunteer mentor with whom they meet monthly as part of their credit system. “Hero” speakers also address the students monthly as part of the curriculum to broaden their horizons and expand their visions.
This is in line with fulfilling TSiBA Eden’s 3 outcomes for its graduates: 

· Placement in further tertiary education.

· Placement in meaningful and aspirant employment.

· Own local regional SME* within 5 to 10 years of graduating *(Small to Medium Enterprise / Business)

The CPBA Programme

The Certificate in Practical Business Administration is an accredited 1-year NQF Level 4 FET Services SETA course. The aim of this course is to fully prepare our students for the formal workplace. The focus is on good business skills and knowledge, best business practice including environmental consciousness, ethics and values, leadership and ultimately, to think and act as agents of positive social change. This is in line with fulfilling TSiBA Eden’s 2nd and 3rd outcomes for its graduates: 

· Placement in meaningful and aspirant employment.

· Own local regional SME within 5 to 10 years of graduating

In the CPBA programme at TSiBA Eden, as well as covering theoretical subjects like English and Maths, Environmental Studies, Life Skills and IT, students are required to work in a range of small businesses as part of their practical business curriculum.  The businesses provide a range of services to clients both on and off the campus.  The businesses include a bakery, campus cleansing, kitchen, laundry, clothes shop, coffee and snack bar, and organic vegetables.  Students are rotated through the businesses during the year, as well as taking turns in the programme’s finance department.  The entire group and the Practical Business Programme staff get together in weekly management meetings to allocate tasks and make strategic decisions.  

Through the Practical Business programme, students get hands on training in the workplace and the opportunity to apply to run their own small businesses should their business plan qualify them to do so. All Student Businesses offer skills training in project management, marketing and sales, book keeping, team management, production, financial planning and strategy, labour law and H/R.  Students earn a virtual salary within the campus’ in-house bartering system which is based on a currency using token units.  This is aimed at yielding a modest cash-in amount to simulate real life business experience. 

Ultimately, TSiBA Eden aims to return graduates to their communities who go on to create sustainable jobs and subsequent wealth that benefits people, planet and the economy of the entire region. 
The token system

Another step taken towards self-sustainability is that the students are actively involved in running the campus as part of their structured internal community project programme. Even the enormous amount of work required to renovate the building is mostly done by the students themselves after lessons and between running businesses.

The token system is an internal currency system that allows all students to receive their bursary in tangible currency and to ‘pay’ this back in the form of token rental, tuition and living expenses. A deficit is built into the system to encourage students to partake in campus operations and in so doing, also reduce operating costs to the campus. On an average day, students spend 70% of their time in practical businesses, with the rest in lectures and leadership workshops.  Once a week a visiting entrepreneur shares their story with the students, and highlights the key challenges and attributes of entrepreneurs.  These sessions serve to increase the students’ business networks, while at the same time providing real insight into the business world.

Paying it Forward

TSiBA’s unique focus on Attitude, Skills and Knowledge effectively enables these talented and ambitious South Africans to jump the gap between rich and poor. Indeed, we do more than offer a bridge to becoming economically active: TSiBA develops leaders, entrepreneurs and change agents who utilise the business knowledge and skills that they gain for the purpose of the fundamental transformation of our society i.e. not only jumping the divides, but closing them too. At TSiBA, we call this Paying it Forward.

TSiBA Eden students are involved in a range of peer education initiatives with communities in the area.  Our students provide assistance with reading, homework, after school youth clubs, motivational and leadership groups and mentoring. In total 28 students are involved on a weekly basis, and a total of 100 hours a week of teaching and mentoring time is provided.   The Karatara Primary programme has TSiBA students going to the primary school every day of the week, working with students who struggle to read. TSiBA Eden students also run twice weekly outdoor sports sessions for local primary school children, teaching ball skills and co-ordination. The Seven Passes Initiative sees 28 students attend afternoon homework sessions and mentoring at 7 locations in the rural areas around Karatara every Tuesday and Thursday.  TSiBA Eden’s contribution is part of a broader Seven Passes development programme that aims to uplift communities in the area.  

Ashby Prins, the student manager of the Seven Passes outreach team, acknowledges that the students are gaining a lot from being involved in the community. “All the students who are helping out in the community are also helping themselves.  We are learning how to reach out to those in need of help, and developing our teaching and management skills.  But most importantly we are creating ubuntu amongst us and the people in our communities.”

Alumni

After successfully completing the HCBA, TSiBA Eden graduates have one of three options: with a 50% average for all subjects, they can apply to study the Business Administration Degree at TSiBA Cape Town, our mother campus. TSiBA Cape Town is run on a similar business model. Other TSiBA Eden graduates apply and are accepted into Nelson Mandela Metropolitan University and other prestigious universities. This is a major feat as many of these students would have been previously denied access to tertiary education before coming to TSiBA Eden, based on their low high school graduation points. Others return to their rural communities and help to start their own entrepreneurial businesses or franchises or find meaningful employment in a local business.  In each case they continue to receive support from TSiBA Eden. 

On the academic bridging front, TSiBA Eden has had great achievements. By the end of 2010 a total of 61 graduates had passed through our doors, of which 24 are now studying at the Nelson Mandela Metropolitan University, five at TSiBA Cape Town doing their BBA, two at the University of Cape Town, some at other tertiary institutions and one at the University of Minnesota in the USA- all as a direct result of their tenure at TSiBA Eden. Many others are fully employed in businesses in the Southern Cape and beyond – some of them self-employed and some are engaged in further part-time study. TSiBA Eden boasts an 82% success rate in its placement of graduates. Added to this, there are approximately another 40 more students who did not finish the full two year course and are on their next step up in life as a result of the education, practical business experience, sound work ethic and network opportunities they acquired at TSiBA Eden.

Selection Criteria for First Year Students at TSiBA Eden

The following criteria are used to select students for TSiBA Eden.  

Students are required to be in possession of a National Senior Certificate if they are under the age of 25.   For students over 25, prior learning such as work experience, community involvement and a positive attitude is considered in selecting students without the National Senior Certificate.

The students complete the TSiBA Cape Town Maths Test, which is a non-calculator test designed to test basic arithmetic knowledge in mathematics.  Students are also required to complete an English test which tests comprehension and self-expression around a general current affairs issue. The National Benchmark Test is also written by all applicants. 
Staff members at TSiBA Eden conduct interviews with all students and score students according to their attitude, entrepreneurial ability and leadership skills.  Their initiative in community involvement is also held in high esteem for selection of suitable candidates for the campus.  A history of volunteering is desirable, as well as membership in organizations, teams and clubs in order to show that they are engaged and involved.
Who to contact: Suzi Cinderey on ext. 14 or suzi@tsiba.org.za
Applications and more information available on www.tsiba.org.za 
N.B. Closing date for free 2012 Applications is 3rd October 2011.  

Late applications will carry an administrative fee of R50 and will only be accepted up until 9th December 2011.

In order to apply, students must write 2 exams and take part an interview.  These exams are held once monthly and spaces are limited.  Send in your forms and sit your exams now in order to ensure your place for next year!
Hand deliver:     TSiBA Eden


            15 Main St.,


            Karatara,


            W.Cape


            6580





Post to:	            PO Box 4


            Karatara


            W.Cape,


            6580





Phone:	044 356 2789 


Fax:     	086 582 1015


Email:   	� HYPERLINK "mailto:suzi@tsiba.org.za" �suzi@tsiba.org.za�


Website : www.tsiba.org.za
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Please secure a recent ID photograph of yourself here








